EXAMINATION-2023-24




5.No

B.Com Part- [1I Examination

Distribution of Marks

Name vf the Subjecv/Paper

Accounting & Business Statistics

Paper-| Auditing & Management Accounting
Paper-11 Optional (Any one of the following)
Paper-11 (1) Advanced Accountancy

Paper-11 (2) Advanced Cost Accounting
Paper-11 (3) Adv dl.\.ﬁd Busmcss Statistics
Paper- {1 (4) Cost vfM anagement Audit
Paper-11 (3 )Dxreu Tox

Paper-11 (6) %‘W N‘AM\K’

Paper-11 (7) Lomputen?ed Accounting
(For chulax Studems only)

Business Admmmratxon

Paper-1 Fynctional Management

Paper-11 (‘)ptional‘ (Any one of the following)
"ﬁpcr-ll (1) Advertising & Sales Management
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Paper-il {3) Insurance
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Add-on Subjects :
1s

Computer Application

Tax Procedure and Practice

Principles and Practice of Insurance

Office Managehem and Secretarial Practice
Advertising Sales Promotion and Sales Management
Tourism and Travel Management

Foreign Trade Practices and Procedures

Tounsm

Principles and Practice of Banking and Insurance

Foreign Trade Procedure




F
% B.Cony. Part HI (PassCourse)
Paper I
Audiﬁug and Management Accounting
Time : 3 hours. Max. Marks. 100

Min. Marks 36

Note: There will be five questjons in all. The candidate will require to attempt all t
questions selecting one question fom each unit with an internal choice (either/or).

Unit - 1
Auditing: Meaning, Objects, Frqud and Errors, Relationship in between Book-Keeping
Accountin(g and Auditing, Elementary Knowledge of Standards on Auditing Practices, Type
of Audit.
{nternal Contro! Measures.

Audit Programme. : .
T Unit -1 . '
Vouching, Verification and Vajuation of Assets and Liabilities (including Practical

Verification).
Company Auditor: Appointment, Rgmoval and Remuneration.

' Unit - 111
Company Auditor: Audit and Auditors (brief knowledge of Sections 139 to 148 of Companies
Act, 2013), Rights, Duties and Liabijjties. b
Company. Audit, Audit Report and Certificates. L

‘ Unit- 1V
Management Accounting: Meaning, Nature, Objectives, Scope and Functions.
* Capital Structure; Determinants and Theories.
Leverages: Operating, Financial and Combined.
. _ Unit - ¥ )

Fm.anc.lz\l Statemer::t _Analysis: Meaning, nature, importance and techniques of fimancial
analysis’ Compasative Statements, Common Size Statements and Trend Analysis.

Ratio Analysis: Preparation of Income Statement and Balance Sheet on the basis of Ratio.
Cash Flow Statement (AS-3).

Note : The candidate shall be permitted o use battery operated pocket calculator that should
not have more than 12 digits, 6 functions and 2 memorics and should be noiseless and cosless.

Books Reeommended' ,f &

Yier
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bl B Com.Pari 11l {Pass Course)  * '* 20\8 -1 3
Optional Paper-|

» AdvancegAccountancy

Time : 3 hours M ax. Marks.100

Min. Marks 36

Note: There will be five question in all The candidate will require to attempt all the questions selecting
one question from each unit with an internal choice (either\or)

UNIT-I
Departmental Accounts.
Branch Accounts including Foreign Branch.
: UNIT-II
Investment Accounts.
Royalty Accounts.
UNIT-NI
" Accounts of Holding and Subsidiary Companies.
UNIT-IV

Amalgamation of Companies (excluding inter company holdings)
Internal Reconstruction (without scheme)
UNIT-V

liquidation of Companies : procedure contributories, statement of affairs , deficiency Account,
liquidator and Receivers Final Statement of Account

Double Account System (Excluding accounts of electricity supply companies)

Note: The candidate shall be permitted to use battery operated pocket calculator that should not have
maore than |2 digits, 6functions and 2 memories and should be noiseless and cordless.

Hools Recommended:

| R.L.. Guppta; Advance Accounting

2 8hukla Chewal - Advanced Accountaey
Agnarwal Sharma:Advanced Accounting 7

Sehpal and sehpal - Advarced Accounimg Vol 1
‘\




¥ B Com.Part [Nl (Pass Course) .~~~ 2018-13
Optional Paper-11

Advance Cost Accounting

Time : 3 hours Max. Marks. 100

Min. Marks 36

Note: There will be five question in all. The candidate will require to attempt all the questions selecting one
question from each unit with an internal choice (either\or)

Unit-1

Accounting Treatment and Control ot Waste, Scrap, Spoilage, Defective and Obsolescence. Accounting
Treatment and Control of Administrative, Selling and Distribution Ovrthead, Research and Development

Costs. Learning Curve Theory.
Unit-11

Integrated and non-integrated cost accounts (Cost Ledger or Cost Control Accounts), Reconciliation of cost
and financial accounting.

Unit-111

Process Costing : Accounting treatment of losses during procéssing. inter-process profit. By Product and Joint-
Product.Equivalent Production, Uniform Costing and Inter-firm Comparison. Ratios useful for inter-firn
Comparison.

Unit-IV

Meaning of concept of Marginal Costing : Break-even Analysis and Differential costing. Valuation of stock
under marginal and’ absorption costing, Production decisions based on Marginal Costing (Make or Buy,
Manual or ‘Machiné; Key Factor based product mix only)

Unit-V

Markuling decislons and other decision based on Marginal Costing (Own or lease, repair or replace, now or
later, shut down or continue only) Standard Costing (um & overhead) .

Note: The ¢andidate shall be permitted to use battery operatcd pockel calculator that should not W than
12 digita, 6functions and 2 memories and should be noiseless and cordle«

m Recommended: !
Maheswari and Mittal : Cost’ Accounﬁng. Muhaveer Book Depot, l)a#n
Prasad NK  Principles and Practice of Cost Accounting
Saxena and Vashistha : A Cost Accounts (Sultan Chand & Sons)
(Kitab Mahal)
: Taxmann Publication. New Delhi |
Cost Accounting :

®
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B.Com. Part III (Pass Course)
Optional Paper II

Advanced Business Statistics
Time : 3 hours. Max. Marks. 100
Min. Marks 36

Note: There will be five questions in all. The candidate will require to attempt all the
questions selecting one question from each unit with an internal choice (either/or).

Unit -1
Analysis of time series : Meaning, components of time series, methods of measuring trend,
seasonal and cyclical variations, Multiple correlation and regression.

Unit -11
Theory of probability: Elementary problems based on permutations and combinations, additive
and multiplicative rules. Bays Theorium:

Unit -111 ,
Theoretical Frequency Distributions: Binomial, Poisson and Normal diszibution, Moments &
Kurthosis _ o

Unit -IV

Sampling: Meaning, Sample of attributes and variables, Test of significance, large samples and
small samples, t-test, and chi-square test.

Unit -V
Analysis of variance: One way and two way classifications, design of experiments. Statistical

quality control.

Note: The candidate shall be permitted to use battery operated pocket calculator that should not

have more than 12 digits, 6 functions and 2 memories and should be noiseless and cordless.

Books Recommended:

Mathur, Khandeiwal, Gupta: Busincas Statistics

Kailash Nath Nagar: Business Statistics

S.P. Gupta - Statistical Methods 5
Sancheti & Kapuoor - Statistical Methods ’

®
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B.Com. Part III (Pass Course)

Optional Paper IV
Cost and Management Audit

Time : 3 hours. Max. Marks. 100
Min. Marks 36

Note: There will be five questions in all. The candidate will require to attempt all the
questions selecting one question from each unit with an internal choice (either/or).

Unit - I
Cost Audit: Meaning, Evolution, Scope, Aspects, Objects, Nature, Advantages,
Difference between Statutory Audit and Cost Audit, Application of Cost Accounting
Standards, Cost Auditor and Professional Ethics. /

Unif - IT
Cost Audit Programme, Cost Accounting Records Rules, Vcriﬁc%f Cost Records
and Reports. .

Unit - IX
Cost Audit Report and its Review, Cost Audit leading to other services: Productivity,
Energy, Inventory, Environmental Pollution Control and Corporate Service, Peer
Review.

Unit -1V
Management Audit: Meaning, Need, Difference between Statutory - Audit and
Management: Audit, Purpose/Objects, Scope, Aspects, Techniques and Procedurss of
Management Audit, Review of Management Functions: Production, Distribution,
Development, Personnel and Industrial Relations, Research and Development, Cost
Accounting and Finance and General Managemem Functions.

Unit -
Review of Purchasing Opcranons, Review of Manufacturing Opcratlona, Appraisal of
Management Decisions, Corporate Social Audit.

Books Recommended
| Chaudhary D.: Management Audit and Cost Audit,
2. Ramanathan: Cost and Management Audit,
3. Rose T.G.: Management Audit
4 Kamal Gupta: Contemporary Audit

i Ly *

& Saxsena & Vasisth : Cost & Management Audit.

=
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B.Com. Part Il (Pags Course) 20 1%
Optional paper V
DIRECY TAX
Time : 3 hours. Max. Mark.: Written Exame 100
Min. Marks 36

Note : There will be five questions in all. The candidate will require to attempt all the questions
setecting one question from each unit with an intemal choice (either/or).

Unit - |
dvance Payment of Tax, TDS, Interest on Taxes and
x Refund, ’ w24 - Procedyre. @} C —Q’\\\ "Y S\ Thwen,
’ Unit - Iy
sessment of Trust

sessment of Local Authonities.

Unit - I
essment of Non- Residents and Representative Assessee.

ance Ruling, Double Taxation Relief and Foriegn Coliaboration.
Unit - 1V

ssment of Co-operative Societies.

ties and Prosecutions, Appeal, Revision and Tax Authgrities.
Unit -V

sment of Companies.

'¢ 1 The candidate shall be permitted (o use battery operated pocket calculator that should not have
more than 12 digits, 6 functions and 2 memories and should be noiseless and cordless.

mended Books :

Singhanie V.K. : Direct Taxes

Qrish Ahuja : Dircct Faxes

Lal B.B. : Imcome Tax Law and Practicc

Lakhmtia R.N - Assessinent of Companies and thejr Officers.
Pajel & Choudhary : We}m-ﬁ*,—Corporatc Tax

.




A B.COM. PART- 11
OPTIONAL PAPER - VI

GOODS AND SERVICES TAX
UNIT -1
Introduction ot GST.IGST Act, 2617, Detinition, Benefits, Constitutional Aspects and [.egal
Framework of GST Including CGST, IGST, SGST and UTGST.
| UNIT-11
Indentification of Nature of Supply - Inier State and Intra State Supply, Composite and Mixed
Supply. Continuous Supply and Zero Rated Supply. Taxable and Non-taxable Supply.
Exemptions, Composite Scheme of GST, Applicable Rates of GST.
o UNIT- Il |
Concept Relating to Input Tax Credit and Compatation of Input Tax Credit.
- ' UNIT - IV
Procedure of Rc‘gistration. Under GST, Maintenance of Books and Records. Filling of
Retums. Computation of GST, Payment of Tax, Reverse Charge, Refund of Tax.
| UNIT -V
Administratioﬁ of GST Regime, Assessment, Demand and Recovery, Inspection, Search,
Seizufe, Provisions with ﬁesped to Offences and Penalties.
Books recommended:

(] Nit;a tax asséciates: Basiés of GST, Taxman, Delhi.

¢ Dr. Harsh Vardhan: Goods & service Tax, Bharat Publication, Dethi.

¢ Shah and Mangal: Goods and service tax, RBD, Jaipur

¢ Googls and Service Tax: P,C. Publications, Jaipur.

¢ Banger and Bangar: Beginor's guide to GST, Aadhya Publication, Allahabad.




¢ B.COM. PART- 111 (PASS COURSE)
Optional Paper - VII
Computerized Accounting

(For regular students only)

UNIT -1

Basics of Accounting: Introduction, Double entry system of Book-Keeping, types of
Accounts. Mode of Accounting. Financial Statements, Manuals Accounting v/s
Computerized Accounting. Accounting with Tally: Introduction, company creation, company
features and configurations.

UNIT - 11

Creating Accounting masters in Tally: List and charts of Accounts, Creation of groups and
ledgers. Display and Alter of Groups and Ledgers, Accounting Vouchers, Accounting
Voucher entry. Use of excel in Accounting.

UNIT- I

Creating Inventory masters in Tally: Creation of stock group, Stock categories, Units of
Measures. Godowns. Stock Items. Inventory Vouchers, Inverntory Voucher Entry of
Invoicing. GST Tax Calculations, Input Tax Credits, GST Returns.

UNIT - IV

Financial Report Generation through Tally, Accounting through DBMS (Data Base
Management System)
UNIT-V

Technological Advantages of Tally: Security Controls, Backup and Restore, Export and
Import of Data & Printing Reports.
Practical

Syllabus will cover above topics. Practical will be conducted by Internal as well as external
examiner. External Examiner will be Oppointed by the University.
Books recommended:

» Tally, Shridharan, Narmadha Publications.
o Tally. ERP 9 with GST, Tally education Pvt. Ltd.



2 Guep: el
g4 B.COM. Part IIIrd (P Cour -
paper I: Functional Management

paper II: Optional Paper (Any one of the following)

1. Advertising and Sales Management
2. E-Commerce
3. Insurance
4. Industrial Laws
5

. organizational Behaviour




o] B.com Part III-" ", 7019
Business Administration

pPaper I Functional Management

unit I

Meaning, Scope, Role and Functions of Human Resource Management,
organisation of Human Resources Department, Human Resource
Planning, Recruitment, Selection, Placement and Induction.

unit II

Job Analysis, Job Enlargement and Job Enrichment, Training and
Development, Performance Appraisal and Merit Rating.

unit IIIX

Marketing-Meaning, Evolution, Modern Concept, Scope and
Importance, Product Planning and Development; Marketing
Research; Channels of Distribution; Pricing Policies and
Strategies.

unit IV

Finance Functions; Importance and Scope of Financial Management;
Functions and Role of Finance Manager; Financial Planning and
Capital structure; Sources of Finance; working Capital and its
sources,

it v

Meaning, Nature, Scope and Importance of Production Management;
Production Process, Production Planning and Control; Quality
control:; Product Design and Product Research; Meaning, Scope and
Functions of Materials Management; Inventory Planning and
control,



/
8uoks Recommended:

3
4
bl
6.
7
8
9

Gupta. C.B. @ Human Resource Management, sultan Chand and
sons, New Delhi '
p. subba Rao: Essentials of HRM and Industrial Relations

(Himalaya Publishing House)

Butta, E£.S.: Modern Production Management

Dutta, S. K. : Materials Management

Gopal Knshanan and Senderiam @ Integrated Material Management
Kotler,Keller, Koshy,lha: Marketing Management(Pearson)

. o et gRon L A A S (O @ )
. gw gw: fraes g (@ 73 f39)
. weTe, REE ;e ga @ PRET @ R (T g9 )

10, mra A fita*hu e (Y g% fe)
1. o, ﬁﬂﬂm TR (W g% )
12, drara, guR: WA wen @ RigT v @R (g3 )



4 B.COM. Part IIIrd

paper 11 _Optional Paper

1. Advertising and Sales Management

unit I

Advertising Concepts; Objectives and significance of Advertising;
DAGMAR Approach; 5M Model; Types of Advertising. :

unit II

Advertising Budget, Advertising Campaign Planning; Advertising
Message.

unit III

Advertising Media Planning; Reach, Frequency, Media Scheduling;
Factors Affecting Selection of Media; Measuring Advertising
Effectiveness; Advertising Agency- Structure and Functions.

unit IV

Role of selling in a Planned Economy; Selling as a cCareer; Qualities
of a salesman; Product Knowledge; Effective Speaking; Customer
Relations: Sales Organisation; Recruitment and Selection of Salesman;
Training, Motivation, Remuneration of Salesman.

unit v

Planned sSelling  Approach- steps involved; Sales <call; sales
Forecasting, Sales Quotas and Territories; Consumer Psychology; Buying
motives, Control of sales Operations; Salesman's Reports; Meeting
-.E}]ling Costs and Sales Cost Control.

800ks Recommended:

1. Batra, Myres and Akar: Advertising Management, Prentice Hall of

India, New Delhi
2. Chunawalla and sSethia: Foundations of Advertising, Himalaya

Pub1ishing House, New Delhi
3. s.ghyam Prasad & sumit Kumar: Advertising Management, Ramesh Book

Oepot, Jaipur

.“-iEfEh.thn - fawa T o frg v (v g W)
& W qu qu  iupy T @ g g (oTe g 1)
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< B.COM. Part IIIrd

optional Paper
2. E-Commerce

unit I

Meaning, Characteristics, Origin, Process, Key privers of E-
commerce, Elements, Traditional Commerce Vs E-Commerce,
Benefits, Standards, Technologies, E-Commerce Models, Mobile
Commerce, Barriers to E-Commerce.

unit IIX

_Internet and E-Commerce, Networking-LAN, WAN, Business Uses of
Internet, www, Protocols, Intranet and Internet, Multimedia
Application, Hardware and Software.

unit IXI

Electronic Payment Systems- Methods, Security Issues, Electronic
Banking, Electronic Stock Trading.

unit IV

pata warehousing, Client-Server Computing, Data Mining, Wwebsite
Management - -Steps: v

unit v

ERP - Meaning, Functions, SAP  Applications, Business
Intelligences, Ethics, Security and E-Governance.

Books Recommended:

-
1. C.S$. Rayudu: E-Commerce and E-Business, Himalaya Publishing
House.
2.V.D. Dudeja: Information Technology : E-Commerce & E-

Business, Commonwealth Publisher, New Delhi

3. 8. Bhasker: Electronic Consumer Framework- Technologies and
Applications, Tata McGraw-Hill

4, Parag Diwan and Sunil Sharma: Electronic Commerce A
Managers -Guide to E-Business, vanity Books Ingprnational.
New Delhi :

—
~J




- B.COM. Part IIIrd

Optional Paper
3. Insurance

unit I

Insurance: An Introduction, Risk Management and Insurance,
Principles of Insurance Contract, Types of gnsurance Contract.

unit II

Fire Insurance, Marine Insurance, Life Insyrance, Development of
Life Insurance in India.

~‘Unit III

Life Insurance Corporation of India, Life Ipsurance Agents, Life
Insurance Plans, Life Insurance Selling and ynderwriting.

Unit IV

Premium calculation in Life Insurance, Settlement of Claims in
Life 1Insurance, General 1Insurance, The General 1Insurance
Corporation of India.

unit v :

Liberalisation and Insurance, Thé 1Insurance Act,1938; The
Insurance Regulatory and Development Authority (IRDA), Prospects
and Challenges in Insurance Sector.

Books Recommended

- 1., Mishra, M.N.: Principles & Practice of Insurance, S.Chand &
Company, New Delhi.



optional Paper
4. lmipggn al _Laws

unit I :

The Factories act, 1948; rhe Payment of wages Act, 1936.
unit II

The Minimum wages Act, 1948.

The Indian Trade Union Act, 1926.
snit 111 : '

The Industrial Disputes Acty 1947
The Payment of Bonus Act, 1965

unit IV :

workmen's Compensation Actg, 1923.
Employees State Insurance Act, 1948.
unit v

Employee's Provident Fund and Miscellaneous Provision Act,

Gratuity Act, 1972. Materpity Banefit Act,1961

Jgeks Recommended @ ' .

1. Inderjeet: Labour Laws

2. sarkar: Labour Laws of India

O GupTa: INOustrial) and Labour Laws

4, Taxmann's Labour Laws s
8 wwf wmew, dvarE anuﬁkm ﬂﬂquw e
0. Wwen : dhofie afts : .

1952.




B.COM. Part IIIrd
optional Paper

5. orqanizational Behaviour

unit I

Meaning and Concept of oOrganization Behaviour, Role of 0B in
Today’s Business organization, Challenges and opportunities,
Theories of Organizational Behaviour, Scope of Opgainisational

Behaviour.
unit II

Perception, Nature, Importance, Difference between Sensation and
Perception; Personality: Meaning, Determinants of Personality,
. XPersonality Traits and Types, Vvalues, Attitudes and Job

satisfaction.
unit III

Interpersonal Behaviour, Group Dynamics- Meaning, Norms and
Role, Types of Groups, Cohesiveness, Dynamics of Informal Group,
Team and Team building.

Unit IV

conflict: Meaning, types process of conflict, approaches to
conflict, «conflict stimulation and resolution strategies.
Stress- causes, effects, management of stress.

unit v :

Meaning, Nature and factors of oOrganizational Change, Planned
Change, Resistance to Change, Change Agent, Concept of
Meganizational Development, organizational Development
Interventions.

800ks Recommended
1. Prasad, L.M., Organizational Behaviour, S. Chand, New Delhi.

2, Robb-ins, stephen P.,organizational Behaviour: Concept,
controveries, Applications, Prentice Hall of India, Pvt. Ltd. New
Delh+.

3, Luthans Fred: Organizational Behaviour, McGraw-Hill.
4, P. §&. Kumar, Anukriti Sharma and K. S. Krishna: Organizational
fehaviour, Jahanvi Publications.

s




<. 12 ™M
B. COM PART - III

PAPER -1
Rural Development and Cooperatjon

Time : 3 hours. ;
Min. Marks : 36 Max. Marks : 100

Unit-1

Unit-1I

Unit-1I1

Unit-1V

Unit-Vv

Concept and signiticance of Rural Development, Strategy of Rural
Development; Current issues.

Rural Development Administration — Rural Developmey; Agencies. Village
level. Block level and District level Administration for rural Development.
District Rural Development Agencies.

Constitutional Provisions regarding Panchayati Raj, 73 Constitutional
Amendment. Sailent Features of Rajasthan Panchayati Raj Act., 1994.

Rural Infrastructure Development : Rural Roads Rural Markets,
Electrifications, Water Supply, Education and health.

Rural Development Programmes: Critical study of Rural Development
Schemes : Swarnajayanti Gram Swarojgar Yojana (SG§Y), Jawahar Gram
Samridhi Yojana (JGSY), Sampurma Gramin Rojgar Yojana (SGRY), Pradhan
Mantri Gram Sadak Yojana (PGSY), Mahatma Gandhi National Rural
Employment Guarantee Act (MGNREGA), Main features and achievement of
these schemes.

Programmes related to Tribal Welfare, Drought Prone Area Development,
Desert Development, Nature and forest conservation, wWoman and child
development. -

Concept of Co-operation, Principles of Co-operation, An evaluation of co-
operative principles and modifications therein from time to time. Co-operation
v/s Capitalism and Socialism. )

Co-operative credit, marketing, consumcr§,housing and indygtrial cooperatives.
State and Co-operation. A study of Rajasthan State Co-operative Bank. (Apex
Co-op. Bank) and RAJFED.

Books Recommended:
. B.S..Mathur : Co-operation in India
2. R.D. Bedi : Theory History and Practice of Cooperation
3. F.R. Fay : Co-operation at Home and Abroad.
4, dgw MR wEEHRE
5. i e wEEvn @ g @ @EER
6. V. Sharda . The Theory of Co-operation.




PAPER - 11 (1)
Business Budgeting

Tune : 3 hours.
Min. Marks : 36 Max. Marks : 100

Unit-1

Unit-II

Unit-II1

Unit-IvV

Unit-V

Business Budgets and Budgeting : Meaning, Nywre, Objectives, Advantages
and Limitations of Budgets and Budgeting. Budget Terminology. Preparation
of Budgets. Budget Co-ordination. Essentials of ay, Effective Budgeting.

Types of Budgets : Fixed and Flexible Budget, Finance Budget Master Budget,
Sales Budget, Production Budget, Cost of Production Budget-Direct Material
Budget, Direct Labour Budget and Overhead Bugget, Performance Budgeting,
Zero Base Budgeting. )

Business Forecasting : Meaning, Theories, Importance and Limitations of
Business Forecasting. Techniques and Tools of Business Forecasting.
Essentials of Business Forecasting.

Cash Budgeting : Meaning, Importance and Formsg of Cash Budget. Preparation
of Cash Budget. Methods of Preparing Cash Budget.

Budgetary Control : Meaning, Characteristics, Objects and Benefits of
Budgetary Control; Budgetary Control v/s Standard Costing- Sales Variances,
Material Variances, Labour Variances.

Product and Production Decision : Meaning, Proquct, Product Decision areas,
use of alternative production facilities, determinatijon of the profitable level of
production, Utilization of full production capacity, Starting a new product in

place of existing product. Determination of prodyct mix on the basis of key

factor.

Project Planning and Feasibility Study : Types of projects, Analysis of projects,

profitability estimates of projects, feasibility.Economic Financial and

Technical.

Cost of Capital : Computation of Cost of Debt Fund, Preference Share Capital,

Equity Share Capital, Retained Eamings and Weighted Average Cost of

Capital.

Books Recommended:
l. Gupta S.P.: Management Accounting
2. Kulshrestha N.K. : Theory and Practice of Management Accounting.
3. Man Mohan Goyal : Principles of Management Accounting.
4. yrare, Roa e gRafem - @awfdsd gore (Hindi and English editions)
S. JUAE, IR, WEQIAT a9eH

Note: The candidate shall be permitted to use battery operated pocket calculator that
should not have more than 12 digits. 6 functions and 2 memorics and should be
noiseless and cordless.




Time :

PAPER - 11(2)
Public Economics

3 boars.

Min. Marks : 36 Max. Marks : 100

Unit-I

Nature and scope of Public Economics. Role in augmenting
ailocative efficiency, distributive justice and economic stability in
the economy. Meanmg and importance of fiscal policy, current
fiscal policy of India.

Unit-I1 The Principle of Maximum Social Advantage. Public Expenditure,

canons and effects on production, distribution and consumption
recent trends in public expenditure.

Unit-III Sources of Public Revenue, Taxation — meaning, classification,

canons and effects of taxation, Social justice.
. Taxable capacity : Meaning, concept and classification.

Unit-IV Public Debt : Loan v/s Tax, Debt as a source of development,

internal and external debts.
Deficit Financing, Non Tax Revenues, Profits from Public
Enterprises. Recent Trends in Fiscal Deficit.

Unit-V  Theory of Fedg‘r}l Finance. Centre-State Financial Relations. Role

Books Recommended Egily e | e

l.
S

VoI LEWL

of Finance C ommmlon Study of Current Finance Commission.
Financial '\dmmlstrauon — Centre and %tates : Budgcts-Tax
Evasion and panllel Economy. Concept and xmphcang)ns of VAT

. and GST

L.N. Nathuramka — Wwﬂzﬁmﬁm

'R.N.- Bhargava -- Theory and Working of Union -finances in . India

(Chaitanya, Allahabad)

Dalton — Public Fipance

Findlay Shirras - Public Finance

Qg it e R ’ ‘

qUEH @ gEvH - v fwr

Philip E. Taylor - The:Economics of Publn Finance
R.A. Musgrave - Theory of Public Finance ,
R.C. Agarwal - Public Finance ~ Theory and Practice

&



[ime :

PABER - 11(3)
Internagjonal Finance

3 hours.

Min. Marks : 36 Max. Marks : 100

Unit-1  International Finance - Mgyning, importance need, scope, methods

of payment, letter of credit _ types, parties, procedure.

Unit-11 International Financial Maryet : Meaning and functions of Financial

market : Difference between Domestic and Foreign Financial
Market, International de}y instruments - Euro notes, Euro
commercial papers, Euro bopds. e
International Monetary Sygtem : Gold Standard, Gold Bullion
Standard, Bretton Woods System, Post Bretton Wood agreements.

Unit-IIl IMF & Word Bank, IFC & IDA, ADB - Objectives, Resent

Developments, Progress anq Criticism.

Unit-IV Determination of exchange rates — Equilibrium Rate of exchange —

Mint Parity Theory - PPP Theory and Balance of Payment Theory.
Causes of fluctuations in exchange rates. Fixed and flexible
exchange rates.

Foreign Exchange Transactign : Spot, Forward Exchange, Futures,
Options, and Arbitrage. '

Unit-V  Exchange Control : Meaning, Features, Objectives, Methods, Merits

and Demerits. FEMA.

Foreign. Aid to India : Role, Impact of Foreign Aid on India's
Economic Development and Problems of Foreign Aid. WTO-
Introducuon Objectives, Funcuons India & WTO.

Books Recommended

L

N O waw W

Mithani D.M. : Introduction to [ntemational Economics, Himalaya Publishing,
House, Mumbai.

Seth M.L. : Money, Banking, Intenational Trade and Public Finance -
Lakshmi Narain Agarwul Educationa] Publisher, Agra.

S.K. Vargheese : Finance of Foreign Trade And Foreign Exchange.

M.C. Vaish : International Economics,

S.K. Mathur [ntc(national Trade and Finance, Shivam Book Housc (P) Ltd.,
Jaipur ,

Cherunildam Francis': Intemational Economics, Tata McGraw Hill Publishing

-Company Ltd., New Delhi.

Avadhani V.A. : International Finance Theory and Pructicc. Ilimalaya

Publishing Company, New Delhi
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SCHEME: BA/BSc/BCom PART-IIl

puration Max mark Min mark

1. Theory: Paper-| 3Hrs
Paper-li 3Hrs
2. Practical: Paper-I 6Hrs
Paper-li 6Hrs
3. Submission: Paper-|
Paper-Ii

§1Ilabus (Theory):

Paper-l: Weaving Theory:

1. Types of Spinning: Mechanical and Chemical

30
30
35
35
35
35

22

25

25

Mechanical spinning process: picking, ginning, combing/carding,
drawing etc.-Types of chemijcal spinning-melt spinning, dry spinning

and wet spinning.

2. Types of Yarns: Simple and Fancy

Simple yarn: single and doubje/plied/folded yarn

3. Calculatlon of resultant count for folded yarn

®



. Manmade and Synthetic fibres

Man-made fibres: Basic methods of producing rayon fibre, Different
types of man-made fibres

Synthetic fibres: Different types of synthetic/chemical fibre, method
of their production, properties of polyester fibre, nylon fibre, glass
fibre

. Spinning of Silk and Wool

Life cycle of silk worm, process of silk spinning, different types of silk.
Classification of wool, wool spinning process, difference between
woollen and worsted fabric

. Concept of Mixing and Blending, Basic difference between mixing and

blending. Concept of Staple and Filament fibre; difference between
staple fibre and filament fibre

. Derivatives of Twill weave: Broken weave, Herringbone weave and
Diamond weave
. Towel weaves: Huckaback and Honeycomb; quality of yarn and

weave selected for towels

. Concept of shedding mechanism; Dobby and Jacquard shedding
mechanism

A



Paper-il : Dyeing Theory

1. Dye molecule; Concept and Importance of Chromophores and
Auxochrome in a dye
2. Objectives of Fabric finishes; different mechanical and chemical fabric

finishes; Determinants of finishes

3. Different types of natural and synthetic dyes.

4. Different stages of dyeing- fibre dyeing, yarn dyeing and fabric dyeing

5. Process of Padding mangle dyeing machine

6. 'M'gyfrhod's"_o:f’di'ré& pr@ntingi Screen printing and Stencil printing

\-
~

. Discharge and Resist printing; different styles of discharge and resist

printing
8. Factors affectmg colour fastness: ‘composition of fibre, chemical
structure of dyé téchniques of dyelng/prlntlng, addition of other
useful additives

&




—

Practical (Paper-1&il):

1. Samples of weaves using coloured threads

2. Concept of repeat

3. Calculation of EPl and PPl in given piece of fabric

4. Table cover preparation by screen printing

5. Screen preparation (simple tracing methog)

6. Design development for curtain and bed sheet
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U UB.COMPARTAL (5 QM
PAPER-1
APPAREL PRODUCTION
B.A/B.COM.-M.M 30
B.SC.-M.M. 50 HRS.- 3
SECTION-A INTRODUCTION 70 FASHION

Fashion terminology, sources of fashion, facyors influencing fashion.
Fashion forecasting and fashion cycle.

India and international fashion designers (five each).

Sociological and psychological significance of clothing.

& ow N

SECTION-B MANUFACTURING TECHNOLOGY

5. Product development, design development, developing a sample garment.

6. Apparel production
i. Costing a garment
ii. Purchasing pattern making
iii.  Production scheduling
iv. . Spreeding and cutting procedure
v. Contracting -
vi. Garmentassembly

7.Introduction to industrial machine-
i. cutting: round, straight and band
li. fusing: collars, facing '
lil. sewing: chain stitch, lock stitch , button hole , blind stitching

8.Use of components and trims-

I. pgrformance and properties of components and trims.




il labels and motifs
iii. linings and interlinings
iv. face, braids , elastics
v. fastners, loops
vi. seam binding and tapes
vii. shoulder pads, eyelets
SECTION-C
DYEING AND PRINTING
Application of design:
S.i. Printing methods-block,screen,stencil,roller.
ii. Styles of printing — direct, discharge and resist,
10. Dyeing - Introduction to natural and synthetic dyes
(acid, basic, sulphur ,vat, reactive and direct dyes)

11. Stages of dyeing : Fiber, yarn and fabric

References:
1. Rouse Elizabeth, 1999, understanding fashion, Blackwell science.

2. Carr Harold and john pomerory, 1996. Fashion design and product
gevelopment . Blackwell science .

63
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PAPER-iI

INTERNATIONAL MARKETING

B.A./8.COM.-M.M. 50 HRS-3

B.SC.-M.M. 60

vl 5 W N

SECTION -A

International Marketing: nature and scope of international marketing.
International marketing v/s domestic marketing.

Impertance of internatignal marketing.

Problems and challenges of international marketing.

Seiection of agents.

SECTION-B

6. ‘Identification of markets for readymade garments.
7. Market entry conditions,

8.

9. Direct and indirect export.

Channels of distribution.

10.Trade fair and Exhibitions.

S SECTION-C

11.Pri¢ing, tole of brice‘and non price factors, factors influencing pricing, price

quotation, information needed for export pricing.

12.Role of trading and export houses.
13.Institutional segments and packaging for exports: packing material, boxing

and pressing dépar'tment, machinery and equipments used in packaging
department. '

14.Quality control.
15.Labeling and consumer protection.




55¢./2.* /B.COM.PART-II
PRACTICAL -1

FASHION ILLUSTRATIONS

B.A./B.COM.-M.M. 50 HRS-4
B.SC.-M.M. 25

1 Prepare an adult’s bodice and sleeve block.

2. Sketching and designing of men/women garments (5 each)

3 To prepare with specific details of necklines and sari blouses. (20)

4. To identify patterns and its application for women designer dress on

fashion figures:
Types of patterns include -

i) Structural

i) Geometrical

i) Stripes and plaids
iv) ‘F|oral

S. Design and prepare an adult dress for fashion shows




/8.COM.PART — Ili

PRACTICAL - lI
DYEING AND PRINTING
B.A./B.COM.-M.M. 60 HRS-4
B.SC.-M.M. 25
1. Prepare and article of each:

i) Dyeing - tie and dye, batik.
i) Printing — block, screen, stengil

2. Field trips to Export houses and tnass production centers.
35 Exhibition:
References:

1. Bhargava, Ritu, 2005, fashion illustration and rendering Jain Publications
Pvt. Ltd. New Delhi.

2. Ireland, fashion designing drawing and presentation.

3. Prayag: technology of textile printing.

Shenai: technology of dyeing
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"1. COMPUTER AP¥LIEATIONS
Paper | : Computer Aided Brafting s 68
Peper 1 : Advanced Topies in Computer . 65
Paper BH : Report. Report en the Job training _ % = 59 70

and entreprenenrship; Dewdapwicnt- :i« g
The dermtion of these papers will be 3 heurs each -~ &

Paper | : COMPUTER AIDED BRAFTING . - 0
Introduction to AUTOCAD/ROBOCAD o1 “a stmilar packagc
Advanced features of these package. Drawing the pian of building
using ALTOCAD ete. Analysis features of AL TOCAD.

Paper 11 : ADVANCED TOPICS IN COMPUTER
Computer amimation. Artificial intetbigence Desiccated comput
ers ATMs. Data encryption. Data communicationantmenvork ing
(course 10 be modifed every year to take \::nr’c'bf the latest
development) Visits to computer industry

Practieal :

Design ot layout of a building. Design ot interior of its rooms
Printing and plotting the propared deastings
It wall also include Project Report. Report on thu job training and

Enwreprencurship development (25

&
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2. TAX PROCEDURE AND PRACTICE

MODEL FOR PREPARATION OF OUTLINE OF COURSES
{

Subject title TAX PROCEDURE AND PRACTICE (16 weeks)

Subject vbjectives : General objectives

(a) To familiarize the students with the Indian Ta\ Systém. _

(b) To acquaint the studs with the p dure and | i
direct and indirect taxes. .

job Potentiai :

(1) Seif Employment ' Prepare returns and rclevant documents.
for small traders. sms!! industries and people cngngged in smalt-

of

and medium business. necessary under direct and Indirectiax -

law

i) Wage Emplovment  Junior leve! positions in the varios’
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organisations such as :
(a) Practising chartered Accountant firms.
(b) Business Houses.
(c) Industrial undertakings and establishments.
(d) Sales Tax and Income tax departments.
(e) Gifstom and Excise depanmems.-
(f) ‘d&partments of various central, state, loca! and
[ ent societies etc.
(; Th:se hy pa}_go with Science subjecli B
@ ) t can gg with commerce (B.Com. Pass). i il
(iif) )t cap g ‘with B.A., provided a student has done 10+2 with
Accounnngand Business studies of Commerce.
5.() Contents: ‘
(a) Syllabus (Theory & Practical - enclosed).
(b) Business Lab should be equipped with the following :
(i) All Bare Acts related to direct and indirect taxes and various
tax forms/returns dosuments.
(ii) Reference Books.
1. Palkiwala : income Tax
2. Chaturvedi & Pathisana : Income Tax
(i) Text Books : . '
t. Singhania : Direct Taxes
2. H.C. Mehrotra : Income Tax Law & Practice.
(iv) Journals : ‘
- 4 L The Institute of Chartered Accountants
2. Central Excise Law System
J Ta‘mmn »
Note : In addition to the abovc books the new text books should
be prepared on the lmes of the prescribed syllabi.
Equipment computer facilities must be made aml:ble in
" the business Lab.
On the Job Training (ARer | year)
Proper training should be given to students, to prepare
various returns/ forms/ documents etc. related to Income
Tax and Sales Tax/ Excise duty 10 enable the students be
_ acquired necessary skills so that they can prepare these
documents independently. Students can be teached for the

(=8

i

~

(v
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purpose of Lraining with local industrial houses, Excise
and Custom departments; Iacome and Sales tax
departments, and practising firms of the Chartered
Accountants.
(vi) On the job Training (After 2nd years) :
Students should be'prépiared for practical training with the
organisations as suggested in (if). Students can prepare the
necessary documents/ retumns/ forms, etc. related to direct
and indirect taxes,' 't ¢
6. Unit cost for 30 students : -~
(a) Building as per nonins 6f the UGC.
(b) Rupees one lakh for books, journals and equipments.
7. Modalities of Examination and Evaluation :
(a) Weightage betwecn theory and practicals should be 70% and
30% respectively.
(b) Continuous evaluation : Assignments, surprise test quiz
Paper-I : INDIRECT TAX-—PROCEDURE & PRACTICE

“Max. Marks : 100 3 hrs. duration Min. Marks : 36

: : Sazard

1. Nature of meaning ol Central Excise—Excise and Central Excise:
Distinction between Central Excise duties and Customs. Sales Tax.
Octroi duty;, i ‘ )
Basis of Excise Duty - Specific duty, advalorem duty, levy of slabs.
compounded duty. '
|.eviability : on what duty is leviable and who is liable 1o discharge
the duty liability.
K.inds of excise duty - Basic additional dwty - excise special duty

"2 Organisation of Central Excise in lndia Admunisirative operationa

authorities.

3 Regulatory Framework-—An overview of Central Excise and Salt
Act, 1944; An overview of Central Excise “arn!? At 1085 Ce:-
tral Exgise Rules. 1944,
Important terms and definitions. Assessee. Assessnble valuc,
excisable goods. manufacture, manufactorer.

Section-8

4. Gencral procedure under Control Excise :

A. Registration for Central Excise—Purpose and procedure there-

Hip e
ey

‘




50 -

University of Rajasthao
of, exemption trom registration, filling and declaration for
claiming exemption, forms of application for registration and
filling and filing of the same.

B. Classification lists—filling and submission of classification lists

and its approval. Form—I : Classification lists of excisable
goods provided.

C. Price lists~—When prior approval of price lists requnred. when
submission of price lists not requu'ed, submassuon of pnce lists
under Part-1 and Part-V1l. Valuation of exeisable goods—dtems
included and excluded in the value.

+ D. Maintenance of production records—R.G.1. Register of daily

production : Stock Register for issue of raw materials under

form No. RG 23A (Pt.I) : Account of raw material in Form °

No.4.
Clearances : Types of clearances :
Clearances of excisable goods under physical control; self remov-
al procedure; compounding scheme; clearance of non-excisable
goods: removable of goods for home consumption; removal of
goods for exports.
(i) Removal of goods for home consumption.

() Clearance under physical control—making an application
under Form No. ARI to Circle Inspection before removal
of goods.

Preparation of TR6 and depositing the duty, removal of
excisable goods under GP 1.

(b) Removal of goods under componnded levy scheme
Application for exercise of this option.

(c) Self removal procedure applicability and its salient fca-
tures-Record based control and production based control.
Depositing of excise duty under challan TR 6.

Preparation of GP | and Mamienauce of other records of
removal like PL.A.. TG 23A Pant-1i Register. ,
() Clearance of non-excisable poods.
(1)) Removal of goods for expon :

Export ol excisable goods. excise concession in case ol

exporter. Types ol exporter.

Export of excisuble goods under claim for rebate, export nnder

bond and procedures thereol. Foan No, A4 and AdA.

&8

~——

[

T e o o ————.
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Section-C
CENVAT ,
What is CEN VAT, Salient features of CENVAT.
CENVAT declaration for claiming CENVAT.
Small Secale Industry:
(i) Eligibility of SSI which are exempted from licensing control.
(ii) SSI availing concession. rate of duty. General exemption in
small scale Exemption Sehcme under Nouﬁcauon No. 175/
e 86. e
Books of Aceounts, Records and thedr preservation :
(a) Records—RGl, EB-4 for daily production and clearance. i
(b) Account of principal raw material. "
(c) CENVAT and proforma Credit Record. '
(d) Personal ledger account.
(¢) Goods received for reprocessing.
(f) Excise Control code No.
Return :
Periodical/Quarterly Return of material used.
For obtaining excisable goods for special industrial purposes without
payment of whole or part of the duty and state the nature and quantity
of such goods used for finalized products. monthly retumns.
Paper-II : INDIRECT TAX II-PROCEDURE & PRACTICE
Max. Marks : 100 3 hrs. duratien Min. Marks : 36
Section-A
I Role of customs in international trade.
Organisation of customs in India—administrative and operational
~ authoritics.
3. Regulatory framework—An overvigw of customs Aclt, 1962: An
overview of customs Tariff Act, 1975.
\mportant terms and definitions
Assessable vafue; baggage; bill of entry: bill of exports suitable
goods: duty exporter: foreign going vessel: aircralt goods; import:
import mianifest: importcr: prohibited goods: shipping bill: stores:
bill of loading; export manifest: DOS. FAS. CIF. GATT: Leuter o1
Credit. '

~

Section-B
4. Kinds of duties—basic, auxiliary, additional or counter moving:

&
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Basis of levy —adalorem, speeifie dutie’s.
Prohibition of exportation and importation of goods and provisions

regarding notified and specified goods.
Import’ of goods : Fret iniBof sifd-restricted import: types of

résteiuned ummn—;mwmlhp&w& impont
@fsr licensing. TR i hpsort of eargo. impert of

exbond cIc'lmnc\

Slcps and documents to be prepared and filed. viz. bill of entry—
Forim No. 22 bill of entry for home consumption
Form No. 23 bill of entry for warehouse.
Form No.-24 shipping bill for expound clearance for home
cansuiption sng sther ying document
Clearance protegutod Bigepos).
Clearance ol bagpdge: lmmlb;?:ge - ncaning and kinds
of baggage. rules and praeaidire: 8F impon thereol - pendral
| passenger. toupist pnswngQ}:Lﬁ!lnmfer ol residence passenser.
{(Form Na. 37 - for g dmrMearion).
Export ol woods  Free export-and- restricted vxports: 1vpes ol
restricsed! caports. prohibjted experts: canalised exports, ¢xports

~against hueensing. 1)y pe 0 L SXRREREexport ol cargo. export-ol

bagpnpl. hpes of exporters @ imanuficrarer t\poncr and mercham
exponer. '
Fxporiof cargo:  (a) by land. sea and air route

' * (b) by post.
Clearance procedure’ Procedure and filling and filug of relevam
document

Form No. 94 Shipping bill for expuii vi i g
Form No, 93 Shipping bill for export of duiy Iree woods
Form No Y6 Shipping bill Tor expon of dun free voods
Lol

Form No VX “Blof Lxport of dutiable goods
FFarm Na 99- Rillof Exporet of duty frec soods
Form Auv. 1o Bill of Export for expurt vl iy irec woods

exbond.

. N
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Duty Drawbach :  Meaning/Scheme, procedure and
documentation thereof.

Form No-%3 : Shipping bill for export of goods under claim
for duty drawback.

Form No. 97 : Bill of export for export of goods under claim
for duty drawback. ¢ g

~

/

\



3. PRINCIPLES AND PRACTICE OF INSURANCE
Notc : Candidates are required (o attempt at least one quesnon from
each umt and five questions in all.

Sclmne :

gx.Marks:zoo - Min. PmMaﬂts 72
Papér:1 3 brs. deration Mw m
PaferI 3 hrs. duration 99
Paper I : PROPERTY AND LIABILITY INSURANCE &l
Ma:J IYiarks 100 3 hrs.duration  Min. Pass Ma(lp 36

Section-A ,
| Introduction : Risk and Insurance : Insurable and non-ipsurable
risks : Nature of property and liability insurance. crop and cattle
insurance, Types of liability insurance, Reinsurance.
. Section-B
2. Basic Concepts of Liability Insurance :

(a) Basic concept : Specific and all risk insurance - Valuation of
risk : Indemaity contracts and specific value contracts; Average
and contribution: Excess and short insurance careers.

(b) Liability Insurance : Procedure for obtaining liability insurance.
Legal position of insurance agent, Construction and issue ol
policy: Reports of liability insurance; Policy conditions.

Section-C
3. Types of Liability—-insurance Policy : Mandatory Public Lmblhly
Insurance
4 Dwelling property L.osses : business interruption and related losses.

Theft insurance contracts Budgetar covers Aulto Insurance

Medical Benefit Insurance: Dishonesty. disappearance and

destruction insurance, employees liability. Aviation insurance:

personal and residential insurance, Boiler machinery insurance:

Commercial enterprises and industrial po, o0 saiance.
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5. Insurance Problems of Instiyutions : Insurance problems of

educational and religious institutjons ~hospitals, clubs and associa-

tion; professional package ¢ cont.-.cts Enors and omissions ihsur-

ance; Professional liability insuranest Accoufitiats' liabllity

insurance: Limits in amount of insuganse, Marketing and ulder-

writing of liability insurance; Fingnce Of“ablhty insurance.
Séetlop-E .

6. Adjustment of Losses and Clajmps Compenslﬁon Adjustmém

of losses and their adjustment; Pyocedure of adjustment; Functions
of adjuster’s : Responsibilitiey of adjuster’s Survey of losses;
Procedure for preparing claims statements, Documents in use in
claim settlement. Requirement of the insured in the event of loss.
Appointment and loss valuation; statutory control over liability
insurance ir Indka. Liability policies by General Insurance
Corporation of tndia.

Books Recommended ;

1. Rodda: Propety and hab:luy Insyrance (Prentice Hall, New Jersey)

2. John Carydon L. : ntroduction to jiability claims Adjusting Cinenati
(T he Nwonal Uodcrwn&mg Co,)

3. Long and (m:_gg Propeny and anbnhty Insurance (Hand book
Homcwood Rwhud D, Irwin).

Note : Candidates are rcqmrcd to attempt at least one qustlon from

. gach unit and five, quq;tlons in aj}

Paper-1i ;. GROUP INSURANCE & m-"rmzmwr BENEFIT

- ‘&(Hzm‘s o 4
Max, Marlu 100 " 3brs. duranon Min. Pass Marks : 36
L Section-A C o
lnn!o_d\\cli'})n ' C
' . Sectiop-3
Supcmnnuatmn Schcme 1 '
Superannuauon Schemc .
Qupcmra;wnuon Scfmmt n..
Section-C
'Gra}mty_ Scbc_;‘mc
- ~ Section-D.
Group Lifc Insursfce scheme i.

s
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Group Life Insurance scheme Il.
Provident Fund and Employee’s famjjy pension and Deposit-linked
Insurance Schemes.

Taxation Treatment of Provisions of Regirement Benefi t-l! b

i . Group Schemes and Data Proeessing. H
Note : Candidates are required to attempt at Jeast one questm@'!n
L

Taxation Treatment of Provisions of Retirement Benefit-1. %

cach unit and five questions in all.

- R

‘a&
..*4;




4. OFFICE MANAGEMENT & SEC L PRACTICE

Paper-l Om

Part (A) Theory .| i

Maximwm Mgrks : 75" ‘**‘“'“W Daration : 2%'Hrs

Unit-1. OMShﬁOIk ! Prdiew. oy '
Types of papers ard ?H %l of consumption of papers.
ink, typewriting ribbons, fs, pins, clips, eraser$ etc.

issue thervof, stock and stock reeord

Unit-2. Duplication Methods : |
Photocopying.

Unit-3. Meeting :
Notiee, Agenda, Physical facilities, quosum, providing Secretarial
assistance,

Unit-4. Using jnformation :
Working knowlcdgc of making use of information from different
- sources :
Telephone Dlrec(ory Post Office Guide, Raulway Time Table.
Teleprinter, Telex, Facsimile telegraphy.

Unit-5. Making travel arrangemvent :
Preparing (our programme, railway asd air reservation, booking
" hotel accommodation, filling of form for tour advance., ptcparmg
T.A. Bills.

Part-(B) Practice-Max. Marks : 25

Practicals _

! " Practice on Operating Following machines :
i. Duplicator 6 hrs.
ii. Photocopier 6 hrs.

Word Processor 20 hrs.
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Scanner 6 hrs.
2. Working in the Ofﬁce
- Maintenance of Register
- Preparation of Notice, Agenda. Resolutions
3. Telephone handling.
Paper-11: Computer Application Theory and Praclice

Rm'(A) Th.ory ' .. T l- “i v‘l‘

Maximum Masks : 75 ' Dursgpa )!n.

Note : Candidates are requostcd to attempt five quesiidn® M tfine
questions. L ERATS P

Conputer concepts : Computcr sys(em structure, lnput- ¢
(1-P-0), Principle input output processing and s mge
classification of computers. Working of the compyters. Software
{s/w) concepts.

Disk Operating System (DOS) L History, Philosophy and purpose, File
system, simple commands, more involved commands, advanced
options, hardware (h/w) and software (s/w) suppert.

MS Window Operating System : History, Philosophy and putpose. File
system-changed conventions, simple options, mere involved
options, advanced options. hiw and s/w support.

Office. Automation : Modern ottice setup, changed management
hierarchy, expectations and demands from an automated offiee tools
used, using MS word as the word processor, using Tally/Ex as the

Accounting S/W.

Advance Office Auomacion : Advance uptivn in MS word. Advance
accounting options in Tally/Ex. Tracking inventory Tables and
Chaits. Using MS Power points for per print simple business
presentations, using the printer

Eles te it .avsizations : History (Telephone and Telegraph. etc.)
the Fascimile, computer networks, E-mails-sending and reci. g
and Internet Business, browsing the Internet.

Precautions. Emerging Trends and New Technologies : Conputer virus,

desuinig. v wu.nputer virus, paperiess office on kne Transaciion
processing (OLI) E-Commerce.
Part-(B) Practical
Max. Marks : 25

Note : Students are required to sitain sufficient practical knowledge of
the above course contents.

This practical will be supervised by the external ¢¥aminer appuinted
by the Uiniversity. o

>

Ly
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5. ADVERTISING, SALES WTION AND SALES
BANAGEMENT

dpe and develop-skill amang
il commonication, 5649 to
iéve) pasifions in
promotion, sclf'ng mammntand pubhc relations. The
course shall consist of six papers, m each of the three years of
under-graduate progriime in Inlian Universities and other
Institutions. The six papers are :

190 Marks
- 190 Marks

Max.Mariu 100 . 3hr:.dlnd. . Mbmmﬂu 36'
lmponance of thc sald force and its managemem ' '
- Fucipns of
' Recnnmun&m
T rammg and Direction-

Mouvwon and Compsasation
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Sales Budget : Importange, process of sales budget, uses of
sales budget.

Sales territory : Codstdmaons in alloc;uon of sales territory.
Sales quota : Objestives, principles of selling, sales gquota,
administration of s,lg; QRgts. u:« p( qala quota. 8

Sales andwﬁmmp HQ”M}." pic

LRI

Boolonommcgd o v

1.

u?g‘.‘:i"““’"““f* W}.” mw,ém__

Nature and importance of syjes promotion. ltsrobinmkzdng.
Forms of sales promotion : cons\monmtedulupmnomn,
trade oriented sales promagion and sales fotce-oriented sales
promotion.

Major tools of sales prometion : Samples, Point of purchase.
Displays and demonstrations, Exhibitions and Gashion shows,
sales contests and games of change and skill, lotteries, gifts,
premium and free goods. Prince packs, rebates, patronage,
rewards.

Conventions, conference and Gashims, specialities, novelties.
Developing and sales promotion programmes, pre-testing
implementing evaluating the results and making necessary
modifications.

Public relations : Meaning, features, growing importance, role
n mar.eting, similarities of publicity and public relations.

L Ap0r ;s DS pUDNIE 1E)BIORS, PEWs, spee s, specia) e,

hand-bills and leaflets, audio-visual, public services activities,

miscellaneous tools.

“rhict and local aspects of sales promotion ind public

relations.

Books Reeonmnded

1

2.

Philip Kotler : Marketing mem Tth Ed. (Proatice Hall of

India), (Chap. 23).
Stanton & Futreli : Fundamentals of Markating. (McGraw Hill),

(Chap-20).
J8K Patel : Salemanship and publicity (Swllig chand & Sons, New Dethi).

v

UQ

A&
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6. 'I‘OURISMAND 'I'QAVEL‘ANAGEMENT

Max, Marks-200
70 Maris
70 Markis

' [ad A Min. Pags Marks 36
!H WW%, Prodit vagort, 10 viva vocs)
kg TQURISM DE!
WManu loo . 3brs.quration  Min. Pass Marks : 36

Secejom-A
Relevant conecvts and preaches fo cffecpve tourism development
- National Development Couseil Report on Tourism
Development
- National Action Plan, 1992
- New policies on Tourism and its improvisation.
- Destination development
- Substantiable development
' Section-B
Man power development neods.
. . Sectios-C
Management:strategies
Sectiog-D
Tourism policy analysis
Sectiog-E
Tourism legislation - a necessity.
Books Recommended : 3
National Cevelopment Council Repost
National Action Plan, 1992
Reports of World Tourism Organissation
Report - Workshop on Tourism Lagisligion - August 10-11, 1987.
Report - Workshopon'l‘o&mmw - February, 23-23, 1988,
IITTM. New Delhi.
Paper-11 : INFORMATION - CMNICATION AND
, AUTOMATION
Introduction : \
The course cover teshniques of communidation, presentation and

wa -
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collection information DATA. It 4}s0 includes basic knowledge of
computers in Travel fields. The attiy,de and behaviour the pattern w.r.t.
customer services and their expectysion profile of visitors frot various

naoqsqrvimmdrle;lshﬂw
1 Avjatién & Polisy:> i =
., B e ief s i
) VL B XTI *sl‘” ﬂ'
- Data Colloetign 1 -t muq 1o b .
- Consortiums 6f Alrlines; }ofgl and prsy’
- Prastical Tr gz?mject&ypf' S i e
AL ‘ "»l'.{;;‘ Lﬁl
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7. FOREIGN TRABETRACTICES AND PROCEDURES
Subjemﬁlk FORSIGN TRADE PRACTICES ANEYPROCEDURES

=~ Subject Gljigtives: "
1. Towmmmmmwmmm
phome '*mmmﬂmthmmmwm
2. Toﬁ:mﬁumﬁbsﬂdmbwiﬂ:ﬁepodﬁonofh@hshupm
% unportandexportpoliciosmdvmousmponpmmodonmm
© adopted by the Government.
3. Tohdh&bmmwmmmdww
mrhﬁbguako&efom?sofmmwmlm .
4. Tofamililtive the studauts with the vasious ‘
of foreign-trade: finavoing, foreign Mmmm
pricing for exporfs and'the various institutiensdnvolvedds axport
finance.
5. To make the stndegtsaware of the shippingand insuranco practices
‘aﬂdpmowﬁmwmhwnﬁmwmceouﬁdmforme
: WWM :
6. ' To familinriseithe students with the basic dam;nts mvolved mn
. forcign trade; processing of an export order, customd clearance of
i e:qaor‘mduhpoﬁmoandnegouwon of documents.
Job potential ;. i
1. Sélfemploymmt—-cm start an export busmcmdthusingly or i:n
partnership with fellow students can take.
2. Can take up-empioyment in cxporting firms, banks, insursnce!
~-—~~mmmw&m
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3. (i) Permissible combination of subjeets :
B.A. - Any subject preferably with Economjcs. Psychology,
Social Work, Foreign languages.
(ii) Pre-requisites of admission :
10 + 2 preferably with Economics or Commeyce.
Paper 1 : SHIPPING AND INSURANCE PRA(CTICES AND
PROCEDURES

ObjecﬂV“’ ¥l ek 13-& i

To'make the students éware’ the ¢
and procedures whict sttt
operation of foreign trade.’

 SECTION-A Periods

- Role of shipping, lfﬁerﬂ and thinps, bills of laging
and Charter Party -
Determination of freight
Containerization and otber developments
SECTION-B g
Air transport and procedures involved in the determination
of freight and bookmg of cargo space
. Multi model transport and the procedures involycd
- Packing and marking for exports
- Forwarding and clearing agents and their operatjons
SECTION-C
Cargo insurance, its importance. basic principles, rypes of
cover 1ypes of losses and determination of premjum 8
Obtaining a-cover and filing aclaim 4
Pqpcr 11 : FOREIGN TRADE DOCUMENTAT{ON AND
PROCEDURES

Objectives :
To fainiharise the student with the basic documents jpvolved n

g, and msu.—ance practices
“ssnitial services for the

9N &

Rl B IS I o)

' foreign trade. processing of an export osder, customs clearance of
expon and wpornt cargo and negotiation of documents,
SECTIONM-A Perits

Need. rationale and types of documents
Obtaining export and import licences
Processing an export order

Py
/
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SECTION-B
- Preshipment inspection and quality control
- Foreign exchange and GR formalitjes
- Excise and customs clearance of export cargo
- Shipment of goods and port procedyres
SECTION-C
- Customs clearance of import cargo
- Post-shipment formalities and procedures
- Claiming duty drawbacks and other penefits
- Need, rationale and types of documents
- ObtaipinFexport and import licenceg
- Processing an export order
Books Recommended :
1. Handbook of Import and Export Procedures
2. Export What, here and How by Paras Raiy
ON THE JOB TRAINING
3 to 4 weeks each at the end of | year and at the end of Il year
Total : 6 to 8 weeks
A report ha¥ to be submitted after the training to be evaluated out
of 100 marks:
Journal : Indian Export Bulletin
Publications of Indian Trade Promotion Organisation
Equipment :
Overhead Projector, photo-copying machine, VCR with Television
set.
Cxamination at year end : 7 Marks for each paber
30% marks for internal evaluation
10 marks for tests (occasional)
10 marks of home assignment
10 marks for class participation
Linkage: = °
Down - plus 2 students may take it up independently. These having
studied export procedure will find this course and a folfow up of '
their earlier studies
Up - Those having passed B.A. or B.Com. with this course, may
take up course like Postgraduate Diploma of the IIFT or MBA
courses.

w n we
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8. TOURNMW
PAPER ] : TOURISM MANAGm
Theory Paper : Max. § 70
Project Report : Max. Rygrks 30

—~ Managerial Practices in Toutism 2 : Catering & food services,
Tourist transport, Airlines, Airport & Railway Stations.

~ Events Management in Tourism : Reservation & Booldng, Strike
& Political unrest, missing of langnags theft ctc.

References :
1. Kotler, Philip : Marketing Management.
2. Dougler Foster : Travel & Touriem Ngsnagement.
3. Negi, M.S. : Tourism and Hetestiering.
4. Mecclean, Hunger . Marketing Management (Tourism in your
business)
PAPER-11 : PROJECT REPORT
Every studeat shall have an appeopriste topic selected for doing
Praject Report at the beginning of the session and shall submit the
same in triplicate at least 3 weeks bedbss the commencement of theory
emasiinations. For this purpose cach ¥undent shall undergo for field
wesit/practical training in eoneemed: jons for 150 hrs. Viva-
Voeo shall be bheld within one of the last date of written
exanaination. (Project Report 70 marks aad Viva Yoce 30 marks).

=l
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9, PRINCIPLES AND PRACTICE OF BANKING AND

INSURANCE
PAPER 1 : COMMERCIAL BANK MANAGEMENT
Theory Paper : Max. Marks 70
Project Report : Max. Marks 30

3 hrs. duration for Theory Paper

Pringiples of Hyaklig™ Definition of bank; Creation of money;
Present ‘structts 'of commercial banking: systepy.in India; Brief
history; Funefians; Working during 1947-} j thereafler.

Managemen} Prin épmpnmh-mqawﬂ’ jons §
Hierarchy, mdivuiual and group Uclnojéb‘n't
pcrsonuel—?nnooo:xs oi mamscr

of staff.

Management of Deposits and Advances : Deposit mobilization;

Classification and nature of deposit accounts; Advances; Lending

practice; Types of advances; Principles of sound bank lending;

Prrparauooofyepoﬂs Credit plans; Plannmgmsmmax Limits -

“ofcredn, Security.

‘Investment Mapagement : Nature of bank investment; Liquidity
~and profitability, Preparation of cheques; Bills; Endorsement;
Govettment setyrities; Documents of title 1o goods railway receipt;
Bill .of danding; ‘Book debts; Sccunhes—Govemmcnl and
commercial.
Management ‘of. Fittance : B:mk accounts; Records; Reports;
Statetnent of advances; Evaluation of loan applications; Profit and
Loss Account; Balance sm and statutory reports regarding cash:.
révenue. :

Snggated Readingy

“Tantian ML : '‘Banking ~ mmm@mmmm
House,  New Delhi: :

2. Radhaswami M. and Basudevan A : ‘l‘mbookofﬂmhng‘s
- Chaod & Co. New Delhi. =

3. PanikarKK Bankmg Theory & System : SC!nnd&(,o
New Delhi.
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Vinayakan N : Banking by 2000 A. D; Kanishka Publishers, Delhi.
Jessup P. F. : Innovations in Bank 1.

Reed E. W. : Commercial Bank Masagsment.

Désai Vasant ; Principles of Bank Management.

Khubchandin B. S. : Practice and Law of Banking; Macmillan,

99 =3 O W o,

New Dc!hx -
3 t‘ OR
PAPERI: LEG ISLATWE INSURANCE FRAMEWORK
Theory Paper | : Max. Marks 70
Project Report - : Max, Maries 30

3 hrs, duration for Theory Paper
- Insurance Act, 1938 '
- LIC Act 1956
- Insurance Reg\ﬂatory&bcvclopmatAgencyAct 1999
- Consumer Protection Act, 1985.
- Ombudsman Scheme
~ Income Tax Act, Married Women's Property Act, Contact Act
as relevant to the conduct of insuranee business.
~ Code of conduct in advertisement and publicity area
References :
) Mishra, M N Insurance Principles & Practice, S. Chand &
Co. New Delhi.
Insurance Regulatory Development Act, 1999.
LIC Act, 1956
" Consumer Protection Act, 1985.
lnditn Contract Act, 1872. -

wu’u-n PROJECT REFORT
avuysmemsh-nhm mehm
Project Report at. the of the amiiben md shell pubenit e
same in triplicate at least 3 el e qemmesmosment of
Myuamml-w& eaph student shadi undecgo

for Seld work/practieal 01 opasissions for 130
hes. Vive-Voos shall be held w cfﬁ*hlof
mmmmm 78 macks and Vive Voes 30

marks).
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10, FOREIGN TRADE PROCEDURE

PAPER1: zxésﬁ‘ ,r,-n%gg'r PROCEDURES AND

\Etpoh Wbal Where and How, Anupam Publishers, Dethi.
Uniftfen Gusioms' & Practice for Documantary Credits, Intesational
Charbbet of Commerce, Paris.

3. Hamttbook of hmport-Expost Procedures, Ministry of Comsmerce,

Governroent of India, New Delhi.
: ‘ahajan M1, Exports : Do it yourself, Snowwhite Public:xsos, Matmbai

E-vpart Docurpestsgion and PrageagpbibhPybiesiions, Nopr Beihi.
mmun  EHOINCT REFIVRE AR MUK

Evcwmdmﬁaﬂhavcmappwmsdewdhm
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